Villette Surgery
TERMS OF REFERENCE

NAME

The group will be called the “Patient Participation Group (PPG) of Villette Surgery.
AIM

To promote co-operation between the practice and its patients to be equally beneficial to both
PURPOSE

To provide a consultative forum that can effectively provide advice on current and future directions of Villette Surgery
Patients will have an organisation through which they can identify their own needs
To provide a forum to consider issues arising that may be relevant to patients, carers and their families

To maximise opportunities or working together and information sharing around new service provisions and the health needs of our patients are met
To undertake audits and surveys to gather patients experiences and comments
To discuss local and national health and social care policy issues

To liaise with other PPGs in the area

MEMBERSHIP

The reference group comprises will comprise of as broad a spectrum as possible to get a truly representative sample. I.e. young people, workers, retirees, people with long term conditions and people from non-British ethnic groups. 

Internal or external persons may be invited to attend meetings at the request of the Group to provide advice and assistance considered necessary.
ROLE
Prepare agendas and issue notices for meetings and ensuring all documentation for discussion or comment are attached to the agenda.

Distribute the Agenda one week prior to the meeting.

Take notes of proceedings and preparation of the minutes of meeting for circulation to members of the group.
FUNCTIONS

At each meeting there will be a standard agenda consisting of:

Brief updates of activities including identification of emerging issues 
Feedback from stakeholders
Updates from previous meetings
Villette surgery Feedback

Future Planning
TERMS OF REFERENCE

The terms of reference will be reviewed in April 2013. 
