Stapenhill Medical Centre
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Private Letter Request Form

Please complete this form to request a private letter/report.

Full name……………………………………………………………………………………………………………………………..
Date of birth…………………………………………………………………………………………………………………………
Address………………………………………………………………………………………………………………………….......
Reason for letter





















To whom should the letter be addressed?





Any further relevant information ?





 
  ☐    I understand that I will need to pay the fee for this letter prior to the work being done. 
  ☐    I understand that this private work can take up to 28 days to complete.  

Signed.……………………………………………………………………………………………………………………………………….
Date……………………………………………………………………………………………………………………………………………

Please bring this completed form to the reception desk with the required fee. We accept cash or cheque payment. You can also email this completed form to stapenhill.medical@nhs.net, however the request will not be actioned until the fee has been paid. You will be contacted when it is ready to collect so please ensure your contact details are correct and up to date. If the GP cannot complete the request for any reason, the fee will be refunded. Once the letter is completed, any amendments will incur a further charge of £15.
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