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Patient Participation Group (PPG) Meeting Agenda/Minutes
Agenda for 4th Sep 25
 Abington Park Surgery
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Present:
GC – Gina Centrella (Safeguarding administrator)
CM – Chitra Mani (Practice Manager)
FG – Fenglin Guo (Clinical studies development officer)
TP – Teresa Powdrell (Chair)
TK – Tony Klinger
TS – Trudi Smith
SJ – Sue Jackson

3


Apologies: Graham & Sandra Goldcrown, Natalie Mayo, Chris Webb, Rosemary Bodsworth


			 
	Welcome and introductions to any new members.

New chairperson – Theresa Powdrell

	
GC


	1 - Surgery updates 

Conversation over new website, CM showed it to the group briefly and stated hoping to go live by the end of the month.




	CM





	2. Fenglin Guo (Clinical Studies Development Officer)

Overview and promotion of research studies and how patients can help
(attached is a copy of the presentation)
	FG

	2. Chairperson Talk
Vision for the group

· New PPG leaflet/application form – old one sent to TK to revamp/design.
· A video clip will be put on to the new website to promote PPG – TK to design.
· Newsletter to be produced in line with the seasons. Joint venture between SJ & TP with support from TK if required. (To include things such as new staff, surgery news, showcase services).
· Fundraising for “chatting bench” to go on patch of grass next to the chemist.
· Possible PPG surgery for the future, a chance for the patients to come in and chat with PPG members to bridge the gap between patients and surgery.
· Once we have the leaflet produced PPG members to be visible in the surgery to promote the group.
· Discussion over a virtual group so patients have the choice to attend meetings or just receive a copy of the minutes.

	TP/SJ/TK
PPG

	3 - Secretary duties.
TK is going to record future meetings via AI.
Group to support TP when needed. 
	TP/TK



	5 – AOB

Treasurer to be appointed.

It has come to our attention that there is a PPG bank account with £880 in it.
Previous Treasurer (I Hart) died, and a new Treasurer was never appointed.

We need to appoint a new Treasurer and 2nd signatory to the PPG bank account. Each of these needs to be approved and ID (both primary e.g. passport or driving licence and secondary e.g. something with their home address on it but NOT mobile phone bill) need to be provided to the bank. 

We will need to provide the bank with PPG meeting minutes which need to state that the previous Treasurer has died and that there is no one else to sign on the account. We will then need to give the names and addresses of the new signatories and a sample signature for each. 

The 2 signatories need to be approved by the partners, and again the bank need to see minutes of the partners meeting confirming that the signatories are agreed. 

In the first instance please contact Teresa or me (Gina) if you would like to be considered.


	



	Next meeting – To be arranged

Teresa has set up a WhatsApp group, if you would like to be added please contact her by email.
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